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IMosoxenne o LlenTpe conericTBust TPYAOYCTPOICTBY BbIIYyCKHHKOB
I'BII OV « CaBejloBCKHI KOJIENN»

O0mue noJIoKeHust

1.1.  LleHTp coaeiicTBHs TPYA0yCTPONCTBY BBIMYCKHUKOB JICHCTBYET Ha
ocHOBaHMHM YcTaBa KoJulepka, Hactosulero ITonoxeHus n pyKOBOACTBYCTCA
3aKOHO1aTEILHBIMHI 1 MHBIMH HOPMATHBHBIMU aKTaMH, /ICHCTBYIOLIMMH Ha
tepputopun PO,

1.2. Hacrosiee TIOJOKEHUE SBJISETCS OCHOBHBIM JIOKYyMEHTOM, OIPEAC/IAIOINM
MOPSIOK 00pa30BaHMs, OPraHU3aLMIO PabOTHI M KOMIIETEHLIHIO IlenTpa coneiicTBus B
TPYI0YCTPOMCTBE BBIITYCKHHKOB KOJLIE/DKA.

1.3. I_ICHTp HE SBJSIETCS CAMOCTOSITEJIBHBIM HOPUJIUYCCKUM JIMIIOM, co3macresa U
JIMKBUJHUPYETCA NMPpUKa3aMH JUPEKTOpa KOJJIC/Ka.

11 Ilean u 3aaa4n AesitebRocTH LlenTpa

2.1.  OcHOBHO# LebI0 aesTesbHOCTH LleHTpa sABseTcs ajanTanus BbIITyCKHUKOB Ha
peiHKe Tpyaa © X 9((EKTHBHOE TPYAOYCTPOHCTBO, MOCPEACTBOM  CO3AAHHA
G1aronpHUATHBIX YCJIOBHIA 110 HAIIPABJICHUAM:

npodeccHoHaIbHask OPUEHTALMS 1 PO(ECCHOHAbHBII otbop;

*  mpepocTaBieHne UHGOPMALMU O TOJOKECHMH HA PHIHKE TPyJa M TCPCTICKTHBAX
TPY/I0yCTPOUCTBA 110 CIICIUATBHOCTAM;

« paj@KWBaHWE  [APTHEPCTBA  C  OpraHusalusMd W YUPEOKICHHUAMH,
3aMHTEPECOBAHHBIMH B KaJpax, M TPOBEIECHHE MEpPOTPUATHH, COJICUCTBYIOIIMX
3aHATOCTH 00YYaAIOLIMXCS ¥ BBIITY CKHMKOB,

«  COTPYJAHMYECTBO C TPEANPUATHAMA M OPraHU3AUMAMH, BBICTYNAIOUMMA B
KauecTBe paborozareineit 1 00yJarOUXCs U BbIITY CKHHKOB;

e  OKa3aHWE TOMOIIM B OPraHMU3aLMM CTAXKUPOBOK M IPAKTHUK, MPETyCMOTPEHHBIX
yueOHBIM ILJIAHOM;

+  OpraHM3alys BPEMEHHOM 3aHATOCTH 00yYarolIuXCs:

COUMAIBHO-TIPABOBOE MPOCBEIICHHE W WHGOPMHUPOBAHME TNpH IJIaHUPOBAHHH

cTpareruu nMpodeccuoHalbHOI Kapbepsl.

2.2.  OcHoBHbIMHM 3a7a4aMu [lenTpa sBJISIOTCA:

«  c0op ¥ aHa/IU3 NOTPEOHOCTEl OpraHu3alHii u YUpEKACHUH, APYTUX
paboToaTesieil ropo/ia B CIICLHATUCTAX, BBy CKHUKAX KOJLIC/UKA;

« pa6ora ¢ 00y4YaIOMMUMHUCS KOJUIE/DKA B IEJIAX MOBBIICHUA X
KOHKYPEHTOCTIOCOOHOCTH Ha PBIHKE TPY/Ia MOCPEACTBOM npodOpUEHTALINH,
MH(POPMUPOBAHHUS O TEHIEHIIMIX CIPOCa Ha CIICIUATUCTOB;

+ paspaboTka HH(OpPMAIMH, obecrieunBaroieii 3aMHTEPECOBAHHBIX JIMII,
noapasjieNenuii  Koiuie/ka, o0ydyalOUMXCs, BbIIYCKHUKOB KOJIC/UKA H
paGoTojareseil JaHHBIMK O pBIHKaX Tpyaa M 00pa3oBaTe/IbHbIX YCIYT



(cTa)kKMpOBKA, BpEMEHHas 3aHATOCTb, TPYAOYCTPOWCTBO I10 OKOHYAHHUH
KOJUIEIKA);
*  OCYIIECTBJICHUE COTPYAHUYECTBA ¢ paboToaaTesiMU ropoja (IpoBeIeHUE U
_ y4yacTHe B JIHSAX Kapbephbl, SpMapKax BaKaHCHUM, IPE3EHTALUM CIIELIMaIbHOCTEH,
IIOCTOSIHHBIE KOHTAKThl ¢ paboTo1aTesMH, MPOJABUKEHUE HA PBIHOK TpyJa
BBIITYCKHUKOB);

*  BeJeHUE UH(DOPMALIMOHHON M pEeKJIaMHON AeSATEILHOCTH, HAPABICHHOM Ha
peann3anuio 3a1a4 Llentpa;

* ¢dopmupoBaHuEe OaHKa JaHHBIX BAKAaHCHUH MO CIELIMATIBHOCTAM KOJUIE/XKa;

* (dopmupoBaHue OaHKa JaHHBIX BBIITYCKHUKOB KOJUIE/KA;

*  KOHCYJBTUpOBaHUE 00y4aroLIMXCs 10 BOIPOCAM CaMOIIPE3EHTallUH,
npodOpHUEeHTALIMH, COCTOSIHUS PhIHKA TPY/1a, JaJIbHEHIIEero o0yuyeHus B
BBICIIUX YYEOHBIX 3aBEICHUSIX;

*  OpraHMsalus, pOBEJACHUE POU3BOJICTBEHHBIX IIPAKTHUK;

*  pasmeuieHue nopThosro 00ydaroumXcs BBIITYCKHOTO U MPEABBIITY CKHOTO
Kypca B uHpopMamoHHoit cucreme Profijump;

* opraHu3zauus npoGopHeHTAUMOHHOM, IICUXO0JIOrMYECKOH, UHPOPMALIMOHHON
MOIEPKKHU 00YUaIOIIMUXCS U BBIITYCKHUKOB;

*  OCYIIECTBJIEHUE MOHUTOPHUHIA TPYA0YCTPOUCTBA BBIITYCKHUKOB I10
npodeccuu B NEpBBI IO U M0C/Ie OKOHYAHUS KOJUIE/KA;

*  pasmeuieHue uHpopmalmu (0T4eTOB) Ha caifte KoopauHanmoHHo -
AHAJIUTUYECKOTO LIEHTPa COAEHCTBUS TPYI0YCTPONCTBY BBIITYCKHUKOB
npodeccuoHaIbHBIX YUeOHBIX 3aBE/ICHUIA;

*  COTPYIHHMYECTBO CO CTPYKTYPHBLIMU ITOAPA3AEICHUIMU, KOMUCCUAMHU
KOJUIE/KA, KJIACCHBIMU PYKOBOJIUTEIISIMU, MAaCTEPaMH I1/0 TPYIIII 10
BOIIpOCaM JieATesIbHOCTH LleHTpa;

* BeJeHUE MHOOPMAIMOHHOW M PEKIaMHON JEATEIbHOCTH; pa3MelleHUe
uHpOopMaLUH 0 AesTenbHOCTH LlenTpa Ha calite KosuieKa.

Il YupasJ/ienue H KOHTPOJIb €€ AesiTeJIbHOCTH

3.1. PyxoBoautens llenTpa, HazHayaeMblii JMPEKTOPOM KOJUIE/KA, OCYIIECTBISET
CBOU (YHKIIMM HAa OCHOBaHUM Y cTaBa Kojuieka u Hacrosiero [Tosoxenus.

3.2. PyxoBoautein [lentpa OCYIIECTBIISIET OIlepaTUBHOE PYKOBOJICTBO
JIEATEIIBHOCTBIO U MMEET IpaBO JACHCTBOBATH OT MMEHHU KOJUIEKA, MPE/ACTABIATH €ro
MHTEPECHl B OTHOIIECHUSX C IOPUIUYECKUMU U (PU3UUECKUMU JIMIIAMHU,

OpraHaMM TOCYJIapCTBEHHON BJIaCTU M MECTHOI'O CaMOYIIpaBJIEHUs B IMpejelax,
ycTaHoBJIeHHBIX [looxenuem.

IV CocraB Cayx0b1
4.1. B cocraB Ciayx0bl BXOAAT:

*  3aMECTUTEJIb JIMPEKTOpa MO MPOU3BOACTBEHHOM pabore;
*  3aMECTHUTE]b JIUPEKTOpa M0 yueOHO - BOCIIUTATEIbHOM paboTe;



5.1,

pyKoBoAMTE M Ga30BBIX OpraHU3alMid, MPeANpUITUI (110 COrTTaCOBaHMIO);
TICUXO0JIOT;
COLIMAJIBHBIN 1earor;

. KJIaCCHBbIE PYKOBOJIUTENIM U MacTepa 11/0.

V Opranuzanusi padorsl LlenTpa coseiicTBusI TPYA0yCTPOHCTBY 00y4alomMXcs H

BBIINIYCKHHKOB KOJLJI€/IKA

LIeHTp OCYLIECTBISET CBOKO pabOoTy COBMECTHO C APYTMMHU NOAPA3ICICHUAMHU U

ciryx0amu KoJuiepka.

5.2

LleHTp OocyIIecTBIISIET CBOKO paboTy IO CIIEYIOIUM HaIllPaBICHUAM:

UHPOpMaLIMOHHOE o0ecreueHne 00yJdarommuXcs U BIITYCKHUKOB KOJIJIE/KA B
00J1aCTH 3aHATOCTU U TPYI0YCTPONCTBA;

MHAMBHAYaIbHAs paboTa ¢ 00yyalomUMKCs U BIITYCKHUKAMHU I10 BOIIPOCaM
npodOpUEHTALIMU, TPY/10YCTPONCTBA U BPEMEHHOMN 3aHATOCTH,

aHaJIM3 PBIHKA TPY/1a ¥ B3aUMOJAEHCTBHS ¢ paboTo1aTe/IAMU;

CO3/IaHUE, BEJICHUE M aKTyau3alisi KOMIIbIOTEPHOro OaHKa BaKaHCHUM [

BBIITY CKHUKOB;

CBOEBpeMEHHOE 00ecreYeHHue BhIITYCKHUKOB HH(MOpMaLUel 110 UMEIOLUMCS
BaKaHCHM;

co3JaHue U BeJieHHe 0a3bl JaHHBIX O CTYACHTAaX CTaplIuX KypcoB
BBIIIYCKHHUKAX I10 CIIELMAIBHOCTSM;

y4acTHe B MPE3eHTAIMIX, TeMaTHYECKUX BhICTaBKaX, "J[HAX Kapbephl" U Ipyrux
AQHAJIOTUYHBIX MEPONPUATHSAX;

cOop uHpoOpMaLMK O pe3yibTarax paboThl 10 TPYAOYCTPOUCTBY BbIITY CKHHKOB;
IIPOBE/ICHUE AaHKETUPOBAHUS Cpeil 00Yy4arOIMXCs U BBIITY CKHUKOB;

pexsiama paboTsl LleHTpa ¢ 1e/bio BBISABICHUS NOTEHIHAIBHBIX KaH/IM1aTOB JUls
TpyAOycTpoiicTBa u paboToaaresei;

MPOBEJIEHHE MICHX0JIOrHYECKON OATOTOBKH 10 JIEI0BOMY OOILEHHMIO TIPH
yCTpOMCTBE Ha padboTy;

MPOBEJICHUE KOMITBIOTEPHON JMAarHOCTUKM M TECTUPOBAHMsA OO0YYalOLUXCH U
BBIITYCKHUKOB C II€JTbIO BBISIBIICHUS TMYHOCTHBIX U IIPOMECCHOHAIBHBIX KAYECTB;
OpraHu3anus MPOU3BOJICTBEHHBIX MPAKTUK BO BpeMs 00ydeHHs 00y4aroImuxcs ¢
MOCJIEIYIOIIUM TPYA0YCTPOHCTBOM 110 MECTY MPOXOKACHUS MPAKTUKH.

- IpOBEJIEHHE CHCTEMHOM, KOMIUIEKCHOH MNpOoQOpUEHTAIMOHHON paboThl ¢
o0y4aromumMucs 1 abUTypUeHTaMHU, OTHOCAIIMMUCS K KAaTCrOPUU MHBAIMIOB H
¢ OB3

¢dopmupoBanue 06a3 JaHHBIX OOYUYarOUIMXCS U BBIITYCKHHKOB, OTHOCSIIUXCS K
KaTeropuu MHBaIM0B H juil ¢ OB3

dopmupoBanue 0a3bl JaHHBIX IMAPTHEPCKHUX OpraHM3allvil, OKa3bIBAOIIMX
CONEHUCTBHUE B TPYI0YCTPOICTBE MHBAINA0B M Juil ¢ OB3.

5.3. lleHTp COBMECTHO C APYTMMH CTPYKTYPHBIMH IOJpa3/eCHUsAMH W CiyKOaMu
KOJUTIEKA MIPOBOJIUT M YYACTBYET B CJAEAYIOLIUX MEPOIIPUATHSIX:



* Jluu kapbepbl, SpmMapKu BakaHCHI U Tak jajee;

*  [Ipe3eHTalMU NpeanpusiTuii-paboroaareneii;

*  COBCILIAHUA-CEMHUHAPHI 10 BPEMEHHOMY U IOCTOSSHHOMY TPYAOYCTPOMCTRBY;

* _ OpraHM3alys U COCTaBJIE€HHUE OTYETHOCTH (aAMUHUCTPATUBHOM,
CTaTUCTUYECKOM);

*  [pPOBE/ICHUE AHKETUPOBaHUs OOYy4yarOLMXCs 10 BOMPOCAM TPYIAOYCTpoicTBa (B
HayaJie rojia, B TeYCHUE ro/1a) BHIITYCKHUKOB;

*  TPEHUHIH;

*  KOHCYJBTUPOBAHHUE 110 TAKTUKE NMOMCKA pabOThI (MpakTUKa HAITUCAHUS
pesome);

*  OCYIUIECTBJIEHUE B3aUMO/ICHCTBUS U COTPY/AHMYECTBA C BBHIITYCKHUKAMU
KOJLJIE/KA MPOIILIBIX JIET;

VI 3akiaouure/ibHbIE MOJI0KEHH S

6.1. Hacrosmee [lonoxkeHne BCTynaeT B CHIIy C MOMEHTA €r0 YTBEPIKACHUS U
BBEJICHHS B IGUCTBHE MPUKA30M JAUPEKTOPA KOJLJIEDKA.

6.2. V3MeHeHUus U JIONOJIHEHHUS K HACTOSIIEMY TOJIOKEHUIO BHOCATCS B
YCTaHOBJICHHOM MOPSIJIKE.

6.3. Peopranuzanus wim aukBuianus [{enTpa ocyuiecTBisercs 1o npukasy
JUPEKTOpa KoJuIeKa.



